
 

NIGP 2022 Forum Presenter FAQs for the Tips for Success 

In-Person Presenters  

1. I’ve been selected for an in-person presentation. What does this mean?  

a. Your presentation has been selected as an in-person presentation at the NIGP 2022 

Forum. This means you will present one audience – in person, in Boston. This session 

will not be recorded.   

2. How do I interact with the in person audience?  

a. After you have connected your laptop, you may start conversations with the audience 

and begin your engagement with them. Audience members will ask their questions at 

the Q&A portion. Please remember to ask a variety of people for questions and not the 

same person the entire time.  

3. Do I need to bring my laptop to the session?  

a. Yes, please bring your laptop with your presentation on the laptop or through a USB 

device. You will need to arrive early so you may connect your computer and/or device 

to ensure the content is working with the system.  

4. Will there be an evaluation of the session?  

a. Yes, all audience members will be able to take a survey of the session following each 

session end time through the virtual platform.  

5. Do you have tips for preparing my presentation?  

a. Take time to plan, prepare, and practice your presentation before conference. 

i. If you are co-presenting, take time to practice together and work out any kinks. 

ii. Focus the language and content toward your primary audience: public 

procurement members. 

iii. Communicate visually. This can include 3-5 key images to help get the message 

across better.  

iv. Include clear takeaways and a call to action. 

v. Consider creative ways to engage your attendees, such as interactive activities 

and instructional/informational materials. 

vi. Draw your principles from real stories. Use specific data, anecdotes, or 

screenshots.  

vii. Add a slide at the end of your presentation to remind attendees to complete a 

session evaluation. 

viii. Make your attendees happy by finishing on time. For one-hour sessions, plan for 

50 minutes of content to allow time for questions. Practice ahead of time to 

ensure you can meet this timeframe. 

ix. Ensure your presentation content aligns with the description submitted with 

your session proposal so attendees won’t be disappointed. 



x. Take ownership of your presentation. Put your name and contact information 

on the slides and any handout material. You have worked hard to create these 

resources and you should get credit for them.  

xi. Rehearse your presentation.  

 


